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Bylaws 
Of 

Canyon Park Middle School Music Boosters 
  
Article 1: Name and Purpose 
  

Section 1. Name of this organization: The name of this organization shall be Canyon Park Middle School Music 
Boosters, herein referred to as CPMS Music Boosters. This organization is incorporated as a 501(c)3 charitable 
organization. Its EIN Number is 26-4791151 and its UBI Number is 602921718. 
  
Section 2. Purpose of the organization: The purpose of CPMS Music Boosters is to augment the band, jazz band, 
orchestra, and choir programs at Canyon Park Middle School to enhance the learning experience of the music 
students as advised by the Director and teachers of the programs. Its activities include, but are not limited to: 
  

a. Fundraising for programs and activities. 
b.     Fundraising to purchase music related supplies that are not fulfilled by the school district or the school’s 
operating funds. 
c.     Organizing volunteer and administrative support for the program’s activities and events. 
d.     Providing a forum through which parents and guardians can learn about and share ideas in support of the 
programs. 

  
Article 2: Offices and Email 
  

Section 1. Registered Office and Registered Agents: The Registered Office of CPMS Music Boosters shall be located 
at 23723 23rd Ave SE, Bothell, WA 98021-9644. The Registered Agent shall be the current Treasurer of CPMS Music 
Boosters. 
  
Section 2. The mailing office for CPMS Music Boosters shall be 23723 23rd Ave SE, Bothell, WA 98021-9644. The 
email address shall be cpmsmusicboosters@gmail.com. 
  
Article 3: Membership 
  

Section 1. Members of the boosters shall consist of the following: the parents or legal guardians of the music students 
at Canyon Park Middle School; the Music Directors of the music program at CPMS; and those elected to the CPMS 
Music Boosters Board of Directors. 
 
Article 4: Board of Directors 

  
Section 1. Designations and Terms: There shall be an elected President, Secretary, and Treasurer. Each officer shall 
be elected for one year by the members of the organization at the Annual Meeting and shall hold office until their 
successors are elected. Board officers may serve for multiple terms. These three officer positions, plus any additional 
appointed positions, constitute the Board of the CPMS Music Boosters. Officers may not hold more than one office on 
the board at a time and are entitled to only one vote, but they may provide support to other positions and fulfill the 
responsibilities of appointed positions should they fall vacant. 
  
a.     The President: The President is responsible for overseeing the governance, policies, management of affairs, 
property, business, and operational decisions of the CMPS Music Boosters with the goal of fulfilling the purpose of 
the organization. They shall preside over meetings or appoint another officer to preside in their absence.  
  
b.     The Secretary: The Secretary shall attend all Music Boosters meetings, record the minutes and votes, and file 
the minutes for future reference. 
  
c.     The Treasurer: The Treasurer shall keep all financial records of the CPMS Music Boosters, deposit money 
collected, issue checks, and report standings at each general meeting. They shall maintain the funds of the CPMS 
Music Boosters and shall pay out of the funds only in such a manner as authorized by the CPMS Music Boosters and 
in alignment with Article 6. The Treasurer is also required to fulfill the organization’s annual Secretary of State 
reporting requirements. 
  
Section 2. Delegation: In case of absence or inability to act of any officer of the organization, the Board of Directors 
may delegate the powers or duties of such officer to another officer or member of the CPMS Music Boosters it may 
select. Voting rights may not be delegated. 
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Section 3. Vacancies: Should a board officer position become vacant in the middle of a term, the remaining board 
members may appoint another member of the CPMS Music Boosters to complete the remaining term of the vacated 
office. Vacancies of an appointed position may be left vacant at the discretion of the board officers. 
  
Section 4. Other Positions: The organization may appoint such other positions as it shall deem necessary, who shall 
hold their offices for such terms and shall exercise such powers and perform such duties as shall be determined from 
time to time by the Board of Directors. These positions might include: 
  

a. Communications Chair. Communicate meeting times, volunteer opportunities, and music program 
needs through email, the website, and social media. 

b.     Fundraising Chair. Coordinates the annual fundraiser and other fundraisers as determined necessary 
by the board. 
c.     Volunteer Coordinator 

  
Section 5. Loans: The organization shall not loan money or credit to any officer. 
  
Section 6. Disbursements: The organization shall not make any disbursement of income to any officer. 
  
Section 7. Removal: Any officer elected or appointed by the organization may be removed at any time with or without 
cause, by the majority vote of the Board of Directors. 
  
Article 5: Meetings 
  

Section 1. Boosters General Meetings: The board shall schedule and conduct regular meetings throughout the school 
year. The board shall present information to the general membership designed to benefit the music programs at 
CPMS. They shall seek feedback and answer questions from the members in attendance. 
 
Section 2. Notice: A schedule of the regular meetings shall be provided to each member between the annual meeting 
and at least 10 days before the next regular meeting. Notice of upcoming meetings shall be made utilizing various 
communication methods including, but not limited to, the website, social media, newsletters, and email, that will 
contain the date, time, and meeting location, whether in person or virtual.  Notice shall be made at least 10 days and 
no greater than 50 days prior to the date of the Annual Meeting. 
 
Section 3 Voting: Except as may otherwise be provided in these bylaws, each member shall be entitled to one vote 
on each matter submitted to a vote of the members. 
 
Section 4. Quorum: Quorum shall be 3 persons consisting of at least 3 members of the Board of Directors. 
 
Section 5. Annual Meetings: The last regularly scheduled meeting of the Fiscal Year shall serve as the Annual 
Meeting unless the board determines otherwise. In addition to conducting regular business, the purpose of the Annual 
Meeting shall be to elect Board members. Election of board members are subject to vote of the entire booster 
membership in attendance at the Annual Meeting. At this meeting, or at a subsequent scheduled meeting of the 
board, outgoing board members will inform their successors of the status of all continuing activities and turn over any 
documentation required to support those activities. 
  
Section 6. Action by the Directors Without a Meeting A written vote by email or other written record can only happen if 
there is 100% participation of all non-conflicted board members, and every board member affirmatively agrees to the 
proposed action. 
  
Section 7. Order of Business: At each meeting, the business shall include but not be limited to: Treasurer’s report, 
reports of board of directors as required, reports from the Music Directors and Teachers as needed, upcoming events, 
and new and old business as required. 
  
Article 6:  Finances 
  

Section 1. Fiscal Year: The fiscal year will be a twelve-month period starting July 1 and ending June 30. 
  
Section 2. Bank Accounts. All bank accounts will be maintained at institutions insured by the FDIC or a similar entity. 
  
Section 3. Reserve. A minimum reserve amount of $2000 will be maintained in the general checking account at the 
end of each school year. These funds shall support and offset expenses occurred over the summer and to support 
season startup expenses. 
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Section 4. Expenditures. Any expenditures greater than $100 must be approved by a majority vote of all present 
members. 
 
Section 5. Fundraising Proceeds. All proceeds from fundraising activities and events are the property of the CMPS 
Music Boosters and must be deposited in the organization’s bank account. Funds may be allocated to serve any 
legitimate purpose consistent with the CPMS Music Boosters purpose. All funds are to be separated and designated 
to apply towards each program’s needs: Band, orchestra, choir, and a general fund. 
  
Section 6. Debts. All debts, bills, and expenses must be paid in a timely manner. 
  
Section 7. Disbursements will be made by check and signed by an authorized signer. 
  
Section 8. Organization. The CMPS Music Boosters is organized exclusively for charitable and educational purposes 
within the meaning of section 501(c)(3) of the Internal Revenue Code.   
  
Article 7: Bylaws 

  
Section 1. Approval of Bylaws: The bylaws of CPMS Music Boosters must be approved annually at the first Boosters 
General Meeting of the school year. 
  
Section 2. Regular Amendments: Only the officers of the board shall have the power to propose amendments to the 
bylaws of the organization. A two-thirds vote of members present at any regularly scheduled meeting is required to 
change the organization’s bylaws.  Bylaws must be distributed electronically to all members and posted to the CMPS 
Music Boosters website a minimum of ten days before a vote. 
  
Article 8: Dissolution of the Non-Profit Organization 
  

Upon consideration of the dissolution of the CMPS Music Boosters, a Membership meeting must be held with thirty 
days prior notice to the Members. For dissolution to occur, a two-thirds majority of Members present must vote in 
favor of dissolving the CMPS Music Boosters. 
  
Upon dissolution of the CMPS Music Boosters, and after paying off debts and liabilities, any remaining assets shall 
be distributed for one or more exempt purposes within the meaning of section 501(c)(3) of the Internal Revenue Code 
as determined at the discretion of the board in place at the time of dissolution. 
 
These bylaws were adopted by unanimous vote of the membership attending the annual meeting of the Canyon Park 
Music Boosters on June 12th, 2025. 
 
 
_____________________________________ 
Jessica Ingle, President 
 
 
_____________________________________ 
Julie Hance, Secretary 
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